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Global Education Ministries Foundation (GEMF) works with individual donors, national and foreign governments, 
and other nonprofit, partner agencies to provide support for people wanting to help disadvantaged communities 
through the promotion of education. Through generous donations and global partnerships, our work ranges from 
providing scholarships to missionaries, support to schools and educators in impoverished areas, and working 
with communities to develop lasting education infrastructure through partnerships with associations and 
membership organizations, foundations, colleges and universities, partner educational nonprofit organizations, 
cultural institutions, churches and other religious organizations, and social service agencies. 

POSITION TYPE:  
Not-for-Profit Global Education Foundation Internship; Reports to GEMF Executive Director 

POSITION SUMMARY​:  
As an intern within our Ministry, we'll work together to structure the time commitment and focus area for your 
internship to meet your personal and professional goals. For example, you could help with various administrative 
projects, fundraising, special event planning, business development, communications, marketing, social media, or 
we can develop a blend of several areas based on your interests.  

This role will focus on helping the intern to learn about and develop robust services aimed at strengthening the 
overall organizational effectiveness of GEMF and its partner institutions. The ideal student/intern will have been 
on a mission trip, or desires to go on one.  This role will work collaboratively with the Executive Director to learn as 
well as provide ideas with respect to client service, growth, fundraising, and volunteer program development. 
He/she will be inquisitive, engaging, innovative, outgoing, and want to have a fun experience...and perhaps serve 
on a mission one day with GEMF’s support! 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 
● Develop and maintain strong relationships. 
● Approach internship with enthusiasm. 
● Mutually define focus areas / interest areas with GEMF Executive Director 
● Promote GEMF to the public with compassion, professionalism, and integrity 
● Serve by the core values of GEMF 
● Collaborate effectively with other interns and GEMF staff 
● Provide expertise in the areas of fundraising, program growth, CRM, and process improvement 

recommendations. 
● Other duties as assigned by the GEMF Executive Director 

QUALIFICATIONS: 
● Currently enrolled in high school or college/university  
● A detail-oriented individual, with a desire to learn about nonprofit management, humanitarian missions, 

fundraising, business development, and other focus areas. 
● An innovative and thoughtful individual with an appreciation and understanding of the challenges facing 

the not-for-profit and education sectors. 
● Excellent listening, written, and verbal communication skills. 
● Flexible, adaptible, works collaborative, and engages others  

 

 


